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Laboratory Management Rules
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To ensure the safety and maintenance of the laboratory, strengthen the practical skills,

improve the effectiveness of trainings and experimental teaching, and establish this regulation °
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The training (Laboratory) room shall be maintained and managed by the person in charge of
the training (Laboratory) room, and be responsible for the laboratory, conducting automatic
inspection plan and fill in relevant forms and records related to safety , health issue.
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Keep access, safety gates, safety ladders, and entrances and exits clean and unobstructed at all
times; firefighting and safety equipment can be used normally.
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Indoors smoking, eating and any kind of drinks are not allowed in trainings (laboratory) room .
Hot fire are prohibited without permission.
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Food, beverages, etc. must not be placed in refrigerators with chemicals.
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Safety and sanitation equipment and protective equipment that can handle hazards should be
placed in a clear and easily accessible place
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The machinery and equipment of the training (Laboratory) room shall be evaluated and set up
to meet the requirements of the protection standards set by the central competent authority for
machinery and equipment for use by labor and students.
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Dangerous mechanical equipment (such as boilers, pressure vessels, high-pressure gas
containers, etc.) must not be used without being inspected, or used for more than the specified
period without re-examination, and must not be used without compliance certificate before
operation.
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If the training (Laboratory) room has dangerous or harmful substances, its storage containers
(any bags, bottles, boxes, tanks, reactors, storage tanks, pipelines) shall be marked (labelled). A
Material Safety Data Sheet (GHS-SDS) is provided for each item and is readily available in the
workplace.
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The place should be kept clean and tidy; medicines, instruments and equipment should be
placed in proper position according to relevant regulations, and environmental clean-up work
should be carried out regularly.
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Obey the warning signs and codes of practice in the laboratory.
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Never bring a person outside of the school into the laboratory and engage in anything unrelated
to research.
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During the training (laboratory) time, wear appropriate overalls and work shoes, and do not
wear jewelry and tie up long hair.
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Before using the machine, equipment, and experimental items, read the related manuals and
familiar with safety matters, and use according to standard operation procedure.

3. 52‘.*’:“? YERFERF > BEFLLZ 2 A2EEREFE@ERLRFT 2 FEARET R
R ALCRTFFV P I BHRERERAG o
All students should pay attention to safety at the time of training (Laboratory). They must not
arbitrarily turn on the power or enable mechanical or instrumentation that is not in the teaching
internship without the permission of the teacher (or administrator).
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During the internship, wear the necessary safety and health protection tools as needed, and
follow the safe working methods of each operation.
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All hazardous materials and hazardous materials, semi-finished products and wastes shall not
be arbitrarily. Should be placed and stored in a prescribed place, without the permission of the
laboratory owner, may not be moved arbitrarily.
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The operation of volatile chemicals should be strictly carried out in the extraction cabinet
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Ventilation and lighting equipment should be kept in normal operation during the training
(laboratory) period.
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The mechanical equipment of the safety and health protection device that is required to be
installed shall not be dismantled or rendered ineffective. If it is found that the dismantling or
loss of protection is effective, it shall immediately report to the person in charge of the training
(Laboratory) room or the instructor.
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The wastes, semi-finished products and rubbish generated from the training should be placed
in the designated locations.
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When leaving the training (Laboratory) site, check and close the water, electricity, gas, windows
and doors. The person in charge of the training (examination) room should check after the
training.
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When the machine or instrument fails to repair, or when the machine and power equipment
are abnormal, stop immediately, and hang the warning sign at the electrical switch and lock
it. It must be inspected and repaired to avoid accidents.
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If an occupational disaster accident or unsafe condition is found, immediately report (ext.
4056) all injuries and accidents to the staff of the environmental protection office and take
emergency contingency measures.
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When the training (Laboratory)) room or workplace is immediately damaged, the person in
charge of the training (Laboratory) room immediately requests that all the operation should
be stopped and the workers and students be evacuated to a safe place.




